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	Toolkit Overview
Purpose, audience, structure, and recommended use



	Purpose of the Toolkit
The Student & Family Toolkit equips Delaware high schools with ready-to-use instructional and communication materials that help students explore postsecondary options, prepare strong application and career materials, and make informed decisions about life after high school.



1.1 Intended Users
Launch Into Your Future site coordinators and school counselors who plan and facilitate student programming.
Teachers, college and career staff, and trained community partners who may lead or support individual workshops.
High school students, primarily in grades 11-12, who are preparing for college, employment, military service, apprenticeships, scholarships, and other postsecondary opportunities.
Parents and guardians who support students through postsecondary planning and decision-making.
1.2 Toolkit Design
The toolkit is designed as a folder-based resource system. Each workshop or topic area includes a coordinated set of files so that schools can move from promotion and family communication to instruction, student practice, assessment, and follow-up. The materials are printable, shareable by email, and appropriate for digital delivery.
1.3 Standard Workshop Package
	No.
	Toolkit Document
	Purpose and Content

	A
	Student Recruitment Material
	A flyer, infographic, or one-page overview that explains the workshop topic, intended audience, and value to students.

	B
	Instructional Slide Deck
	A visually engaging presentation with lesson content, discussion prompts, activities, and facilitator cues.

	C
	Student Workbook or Planning Tool
	A printable or digital resource that allows students to reflect, practice skills, record decisions, and leave with a usable product or action plan.

	D
	Facilitator Guide
	A lesson overview, objectives, materials list, preparation guidance, timed agenda, facilitation notes, and options for shortening or adapting the session.

	E
	ASCA Lesson Plan
	A school-counseling lesson plan aligned to ASCA Student Standards, with learning objectives, pre/post statements, materials, and instructional steps.

	F
	Differentiation and Extension Guide
	Strategies for supporting students with anxiety, multilingual learners, students with IEP/504 plans, and advanced learners, plus an optional extension activity.

	G
	Family Communication
	A ready-to-customize letter or email explaining what students will learn, ways families can support the topic at home, and helpful resources.

	H
	Supplemental Resources
	Topic-specific materials such as sample essays, AI prompts, activity cards, QR codes, question banks, or quick-reference guides.



1.4 Suggested Implementation Models
Launch Week or Launch Month: schools select workshops that match local student needs and schedule them across several days or weeks.
Senior Seminar or Advisory: schools deliver the workshops as a short sequence over a semester.
Targeted Small Groups: counselors invite students based on goals, application needs, or pathway interests.
Family Events: schools pair selected student workshops with family communications or evening information sessions.
Individual Support: workbooks, guides, and one-page resources can be assigned for independent completion or used in counseling meetings.


	2
	Postsecondary Pathway Exploration
Helping students compare options and make informed decisions



2.1 Choosing to Enlist
This 90-minute workshop introduces military service as one of several postsecondary pathways. It is designed to support exploration and informed decision-making rather than recruitment. Students examine common myths, military career fields, the six branches, the enlistment process, the ASVAB, and the benefits and commitments associated with service.
	No.
	Toolkit Document
	Purpose and Content

	2.1.1
	Choosing to Enlist Student Flyer
	Promotional flyer for students in grades 11-12. It highlights the six branches, military careers, the enlistment process, ASVAB practice, benefits and commitments, and the workshop’s exploratory purpose.

	2.1.2
	Choosing to Enlist Slide Deck
	Interactive lesson presentation with Myth vs. Fact, motivations for service, military career exploration, student scenarios, branch information, enlistment steps, ASVAB overview and practice, benefits versus commitments, official resources, and next steps.

	2.1.3
	Choosing to Enlist Student Workbook
	Six-part workbook containing Myth vs. Fact, personal fit reflection, career exploration, a sample ASVAB mini-challenge, independent research notes, and a final next-steps checklist.

	2.1.4
	Choosing to Enlist Facilitator Guide
	A 90-minute instructional plan with objectives, materials, a timed agenda, concise facilitation notes, and adaptations for 60- and 45-minute formats.

	2.1.5
	Choosing to Enlist ASCA Lesson Plan
	ASCA-aligned lesson plan for grades 11-12 focused on self-management, goal setting, transitions, perseverance, and identifying postsecondary options consistent with student interests and abilities.

	2.1.6
	Choosing to Enlist Differentiations & Extension
	Support strategies for anxiety, multilingual learners, IEP/504 needs, and advanced learners. Includes an optional military career exploration panel with representatives from multiple service pathways.

	2.1.7
	Choosing to Enlist Parent Communication
	Family-facing letter explaining the workshop’s non-recruitment purpose, key learning topics, discussion questions for home, and links to official military, ASVAB, and Delaware Student Success resources.



2.2 Student-Athlete College Planning
This resource supports students and families who are considering college athletics. It emphasizes that the central question is not simply whether a student can compete in college, but whether college athletics is the right fit for the student’s academic goals, preferred college experience, and long-term well-being.
	No.
	Toolkit Document
	Purpose and Content

	2.2.1
	Student-Athlete College Planning Guide
	A concise student-and-family guide covering personal fit, NCAA/NAIA/NJCAA options, recruiting profile components, proactive outreach, academic eligibility, and the role of parents.

	2.2.2
	Student-Athlete College Planning Infographic
	A polished one-page visual resource featuring a recruiting timeline from freshman year through college, pathway comparisons, recruiting-profile checklist, family guidance, reminders about academics and scholarships, and QR codes linking to NCAA, NAIA, and Delaware resources.



	Recommended Use
Schools may distribute the infographic independently, use it during individual student-athlete planning meetings, include it in family information events, or pair it with a brief counselor-led Q&A.
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	College Application Preparation
Helping students communicate who they are in the application process



3.1 The College Essay: Finding Your Story
This 90-minute workshop helps students discover meaningful college essay ideas. Students analyze authentic samples, think like admissions readers, distinguish between a surface topic and deeper meaning, brainstorm small moments, connect stories to Common Application prompts, and create a drafting plan.
	No.
	Toolkit Document
	Purpose and Content

	3.1.1
	College Essay Student Flyer
	Student-facing promotional flyer emphasizing authenticity, small moments, personal voice, and leaving the workshop with at least one strong idea and a next-step plan.

	3.1.2
	College Essay Lesson Slide Deck
	Interactive presentation exploring the purpose/structure of the college essay, sample essay analysis, an admissions committee role-play, strategic topic selection, and action planning.

	3.1.3
	Discovering Your College Essay Workbook
	Ten-part workbook for analyzing samples, brainstorming small moments, unpacking Common App prompts, identifying values and qualities, narrowing topics, connecting topic to meaning, and setting a first-draft deadline.

	3.1.4
	College Essay Facilitator Guide
	A 90-minute lesson plan with objectives, preparation steps, a timed agenda, tips, and 60- and 45-minute adaptations.

	3.1.5
	College Essay ASCA Lesson Plan
	ASCA-aligned lesson plan emphasizing critical thinking, decision-making, resource identification, benchmark completion, and the development of multiple essay topics.

	3.1.6
	College Essay Differentiations & Extension
	Strategies for supporting anxiety, multilingual learners, IEP/504 needs, and advanced learners. Includes Extension Activity.

	3.1.7
	College Essay Parent Communication
	Family letter describing what students learned, constructive ways families can support brainstorming and drafting, and the importance of preserving the student’s authentic voice.

	3.1.8
	Sample College Essay Library
	A curated set of full-length and supplemental essays used for analysis, discussion, and comparison. Samples illustrate varied structures, topics, voices, and approaches.

	3.1.9
	College Essay Writing Supplemental Resources
	A resource with links to essay prompt collections plus 19 brainstorming questions. Students may use it independently or after the core workshop to generate more ideas, explore supplemental writing, and deepen reflection.



3.2 Sample Essay Library Categories
	No.
	Toolkit Document
	Purpose and Content

	3.2.1
	Anxiety / Mental Health / Coping
	“Breaking the Fourth Wall” uses theatre and an imagined audience to explore anxiety management and independence.

	3.2.2
	Creative Risk-Taking / Allegory
	An allegorical story that demonstrates perseverance, identity, support, and defining success on one’s own terms.

	3.2.3
	Cultural Identity
	“Head Scratching” explores hair care, race, intergenerational wisdom, family roots, and pride in identity.

	3.2.4
	Extended Metaphor
	“I Am Beef Stew” uses cooking and ingredients to reveal values, leadership, humor, reliability, and service.

	3.2.5
	Family Relationship
	“Singing for Mom” connects theatre, family support, grief, and the role of performance as an emotional outlet.

	3.2.6
	Hobby / Life Lesson
	The improvisation essay uses virtual theatre to explore spontaneity and learning to release rigid expectations.

	3.2.7
	Humor / Slice of Life
	“My Pillows and Me” uses a pillow collection to reveal curiosity, creativity, identity, academic pressure, and self-care.

	3.2.8
	Identity Through Symbolism
	The hair color essay uses physical transformation to explore feminism, isolation, self-acceptance, and openness to change.

	3.2.9
	Intellectual Curiosity
	“Inspired by the Press” traces how discovering a news magazine transformed intellectual ambition, humility, and curiosity.

	3.2.10
	Narrative Storytelling
	“The Pencil Essay” turns a childhood mystery into a story about persistence, communication, patience, and career interest.

	3.2.11
	Scientific Growth / Research
	The kitchen-to-lab essay connects cooking, experimentation, independence, failure, and learning when to ask for help.

	3.2.12
	Service / Community Involvement
	The Costa Rica service essay examines initiative, sacrifice, and the transition from independence to connection.

	3.2.13
	Supplemental Essays
	Short samples responding to adversity, background, intellectual curiosity, and navigating disagreement prompts.





	4
	Career Readiness
Creating professional materials and communicating effectively


4.1 Resume Ready with AI
This resource set supports students in gathering truthful resume content, using generative AI to create a professional resume, reviewing the output critically, and tailoring the final resume to a specific opportunity.
	No.
	Toolkit Document
	Purpose and Content

	4.1.1
	Resume Ready with AI Slide Deck
	Interactive workshop that explains the purpose of a resume, demonstrates how resumes are tailored to different opportunities, guides students through sample resume analysis, and walks students through designing a resume with AI.

	4.1.2
	Resume Ready with AI Student Workbook
	Student-facing worksheet wherein students define the purpose of a resume, analyze eight sample resumes, and identify experiences that may belong on their own resume.

	4.1.3
	AI Resume Prompt / Brag Sheet
	A comprehensive student planner that collects contact information, goals, education, employment, service, leadership, activities, projects, family responsibilities, skills, languages, certifications, awards, interests, etc before generating a resume.

	4.1.4
	AI Prompt: Design My Resume
	A ready-to-use prompt directing generative AI to create a polished, one-page, opportunity-appropriate resume design while preserving truthfulness and professional standards.

	4.1.5
	AI Prompt: Fill a Downloaded Resume Template
	A prompt for students who have selected a resume template and want AI assistance placing their content into the existing layout without adding unsupported information.

	4.1.6
	Resume Ready with AI ASCA Lesson Plan
	ASCA-aligned lesson plan for grades 11-12 documenting the workshop setting, standards, learning objectives, assessment statements, materials, and instructional sequence for teaching students to create and critically evaluate a tailored resume.

	4.1.7
	Resume Ready with AI Exit Ticket
	Reflection tool asking students to evaluate what surprised or frustrated them, identify edits they made or still need, explain how they would tailor the resume, and reflect on future AI use.

	4.1.8
	Resume Ready with AI Student Flyer
	Student-facing flyer highlighting the workshop’s focus on building a professional resume with AI. It can be customized with school-specific dates, location, and registration information.

	4.1.9
	Resume Ready with AI Parent Communication
	Family-facing letter explaining what students will learn about resume development and responsible AI use, as well as how families can help students.



	Responsible AI Principle
Students should never submit an AI-generated resume without reviewing every word for accuracy, relevance, tone, formatting, and fit for the intended opportunity.


4.2 Interview Preparation: Know Yourself, Know Your Story, Know Your Audience
This interactive workshop prepares students for employment, college, scholarship, internship, apprenticeship, and military interviews. Students examine first impressions, develop a Present-Past-Future introduction, research an audience, build a personal story bank, use the STAR framework, and practice through structured mock interviews and peer feedback.
	No.
	Toolkit Document
	Purpose and Content

	4.2.1
	Interview Skills Slide Deck
	Interactive presentation featuring interview types, interviewer priorities, interview question categories, audience research, story preparation, STAR, and a mock interview lab.

	4.2.2
	Interview Prep Workbook
	Student workbook in which students plan a personal introduction, research an opportunity, prepare questions, and create a bank of stories for common interview topics.

	4.2.3
	Interview DOs and DON’Ts Cards
	Printable visual cards for an interactive sorting activity about appropriate conduct for an interview.

	4.2.4
	Interview Preparation Facilitator Guide
	A 90-minute agenda with workshop objectives, activity sequence, concise scripts, guidance for Present-Past-Future and STAR, and facilitation notes for the mock interview lab.

	4.2.5
	Interview Skills ASCA Lesson Plan
	ASCA-aligned lesson plan focused on oral communication, listening, social maturity, positive relationships, adaptability, preparation, and professional interview participation.

	4.2.6
	Interview Skills Differentiations & Extension
	Supports for anxiety, multilingual learners, IEP/504 needs, and advanced learners. Includes an optional extension using community volunteers as authentic mock interviewers.

	4.2.7
	Interview Readiness Check Exit Ticket
	Student reflection on strengths, personal stories, audience research, next steps, and confidence after the workshop.

	4.2.8
	College/Career Interviews: Questions You May Get Asked
	Supplemental questions for college, scholarship, internship, employment, and other interviews.

	4.2.9
	Interview Preparation Student Flyer
	Student-facing promotional flyer explaining the value of interview preparation and highlighting professional communication, Present-Past-Future, STAR, audience research, personal story development, and mock interview practice.

	4.2.10
	Interview Preparation Parent Communication
	Family-facing letter summarizing the workshop and offering practical ways to support students at home through low-pressure practice, reflection on strengths and experiences, opportunity research, and professional etiquette.
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	Financial Aid and College Affordability
Helping students locate funding, understand aid, complete the FAFSA, and compare costs


5.1 Paying for College and FAFSA Workshops
These connected resources help students and families understand how to finance education after high school. The Paying for College lesson introduces scholarships, grants, work-study, loans, Delaware programs, military education benefits, and local support. The FAFSA workshop then guides students through FSA ID creation, contributor participation, required consent, college selection, review, and submission.
	No.
	Toolkit Document
	Purpose and Content

	5.1.1
	Paying for College Presentation
	A student-facing slide deck introducing FAFSA, need-based aid, scholarship search tools, Delaware tuition programs and memorial scholarships, military education benefits, resources for specific student groups, local scholarship opportunities, and two scholarship-tracking activities.

	5.1.2
	FAFSA Workshop Presentation
	A step-by-step presentation explaining why students should complete the FAFSA, common misconceptions, FSA ID creation, document preparation, contributors, consent for financial data transfer, adding colleges, reviewing the application, and submitting and saving confirmation.

	5.1.3
	Financial Aid Lesson Plan and Resource Packet
	A comprehensive implementation packet containing the two-module lesson plan, facilitator guidance, an ASCA lesson-plan draft, My FAFSA Roadmap, student financial-aid estimator scenarios, a financial aid offer decoding activity, staff guidance for complex family situations, and a financial-aid glossary.

	5.1.4
	FAFSA Workshop 90-Minute Facilitator Guide
	A practical facilitator guide based on the FAFSA presentation, including objectives, materials, preparation, a 90-minute agenda, discussion guidance, student work time, troubleshooting considerations, and notes for shortening the workshop to 60 or 45 minutes.

	5.1.5
	Paying for College & FAFSA Parent Communication
	A family-facing guide explaining how families can support FAFSA and scholarship work at home, what information to gather, how to review financial aid offers, and where to seek help.

	5.1.6
	Paying for College & FAFSA Student Flyer
	A visually engaging student recruitment flyer that highlights free money, federal loans, work-study, scholarship opportunities, workshop topics, what students should bring, and placeholders for school-specific dates and location.


5.2 Recommended Use
Use the FAFSA presentation in a computer lab or device-equipped classroom so students can create an FSA ID and begin required steps with support.
Send the family communication before or immediately after the workshop so contributors understand their role and can gather information promptly.
Use My FAFSA Roadmap as a take-home checklist or exit ticket and reserve the student scenarios and financial aid offer decoding activity for extension or follow-up sessions.
	6
	Family Communications
Connecting workshop learning with practical support at home


6.1 Purpose
Family communications translate workshop goals into accessible language, clarify what students are and are not being asked to do, and offer practical conversation starters. They also direct families to trusted resources and reinforce the student’s ownership of postsecondary decisions.
6.2 Included Family Resources
	No.
	Toolkit Document
	Purpose and Content

	6.2.1
	Choosing to Enlist Parent Communication
	Explains the workshop’s exploratory purpose, summarizes military career and enlistment topics, provides home discussion questions, and links to official resources.

	6.2.2
	College Essay Parent Communication
	Explains the brainstorming-focused nature of the workshop and helps families support authentic storytelling without taking over the writing process.

	6.2.3
	Resume Ready with AI Parent Communication
	Explains the resume workshop, responsible AI expectations, and ways families can help students identify accurate experiences, accomplishments, skills, and opportunity-specific information while preserving student ownership.

	6.2.4
	Interview Preparation Parent Communication
	Summarizes the interview workshop and helps families support preparation through conversation practice, story reflection, audience research, professional communication, encouragement, and constructive feedback.

	6.2.5
	Student-Athlete Family Guidance
	Embedded in the student-athlete guide and infographic; emphasizes encouragement rather than pressure, academic fit, thoughtful questions, and allowing the student to communicate directly with coaches.

	6.2.6
	Paying for College & FAFSA Parent Communication
	A family guide summarizing the two connected workshops, explaining how families can support students at home, providing a FAFSA and scholarship checklist, offering conversation questions, etc.



6.3 Recommended Family Communication Structure
Workshop title, audience, and purpose.
What students will learn or produce.
How families can continue the conversation at home.
A reminder that students should retain ownership of decisions, writing, and communication.
Trusted websites, QR codes, and school contact information.
	7
	Facilitator and School Implementation Resources
Planning supports for consistent, flexible delivery


7.1 Facilitator Guides
Facilitator guides provide a practical bridge between the slide decks and live instruction. Each guide includes the workshop purpose, learning objectives, required materials, preparation steps, a timed agenda, key messages, and adaptation guidance. Site coordinators may use the full 90-minute format or select shortened 60- or 45-minute versions when available.
7.2 ASCA Lesson Plans
ASCA lesson plans support school counselor implementation and documentation. They identify participants, setting, life-readiness and academic-success categories, ASCA Student Standards, measurable objectives, pre/post assessment statements, materials, and the sequence for introducing, teaching, practicing, and summarizing content.
7.3 Differentiation and Extension Guides
Differentiation guides provide concise, practical strategies for varying learning needs while preserving the core objectives of each workshop. Common categories include anxiety, multilingual learners, IEP/504 accommodations, and advanced learners. Extension activities expand the workshops through panels, idea labs, or authentic practice with community partners.
7.4 School Customization
Add school-specific dates, times, locations, registration instructions, and counseling contact information to flyers and family messages.
Replace location-specific recruiter, employer, or resource information when needed.
Select examples and activities that reflect the school’s student population and available time.
Preserve core messaging around informed choice, authenticity, student ownership, accuracy, and trusted resources.
Use official and current websites when updating QR codes or resource links.
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	Student-Facing Resource Library
Independent tools students can use before, during, or after workshops



8.1 Workbooks and Planning Tools
The toolkit’s workbooks are designed to produce usable student takeaways rather than passive note-taking. Students leave with possible college essay topics, interview stories, career research, military pathway reflections, resume content, and clearly identified next steps.
8.2 One-Page Guides and Infographics
One-page resources provide quick access to essential information for students who may not need or be able to attend a full workshop. These documents can be printed, displayed, emailed, posted in a learning management system, or used during individual counseling meetings.
8.3 Activity and Practice Materials
Interview DOs and DON’Ts sorting cards.
Sample ASVAB questions and reflection prompts.
Sample college essays and admissions-reader analysis questions.
Resume Ready slide deck, student workbook, AI prompts, brag sheet, and exit ticket.
Exit tickets and confidence checks.
8.4 Accessibility and Digital Use
Provide materials in print or digital form based on student access and learning needs.
Use QR codes and direct links to reduce navigation barriers.
Allow typed, handwritten, oral, or visually organized responses when appropriate.
Maintain mobile-friendly versions of short guides and family resources whenever possible.


	9
	Toolkit Organization and Maintenance
Recommended folder structure, naming, and future growth


9.1 Recommended Folder System
Organize the toolkit by major topic area, with a consistent set of subfolders for each workshop. This structure keeps student-facing, family-facing, and facilitator materials easy to locate while allowing the toolkit to grow over time.
00 Toolkit Overview
Student & Family Toolkit Outline
Implementation and Planning Resources
Master Workshop List
Branding and Style Resources
01 Postsecondary Pathway Exploration
Choosing to Enlist
Student-Athlete College Planning
02 College Application Preparation
The College Essay: Finding Your Story
Sample Essay Library
College Essay Supplemental Resources
03 Career Readiness
Resume Ready with AI
Interview Preparation
04 Financial Aid and College Affordability
Paying for College
FAFSA Workshop
Financial Aid Student Activities
Family Resources
05 Family Communications
Choosing to Enlist Parent Communication
College Essay Parent Communication
Resume Ready with AI Parent Communication
Interview Preparation Parent Communication
Paying for College & FAFSA Parent Communication
06 Facilitator and School Resources
Facilitator Guides
ASCA Lesson Plans
Differentiation and Extension Guides
Implementation and Planning Materials



07 Student Resource Library
Workbooks and Planning Tools
Flyers and Infographics
Supplemental Question Banks
Exit Tickets and Reflection Tools
Within each workshop folder, use the same internal order whenever the materials are available:
1. Student Flyer or Recruitment Material
2. Instructional Slide Deck
3. Student Workbook or Planning Tool
4. Facilitator Guide
5. ASCA Lesson Plan
6. Differentiation and Extension Guide
7. Family Communication
8. Supplemental Resources
9.2 File Naming
Use consistent file names that begin with the workshop title, followed by the resource type. Example: “College Essay - Student Workbook” or “Interview Preparation - Facilitator Guide.” Version numbers and dates should be added only when needed for internal maintenance and removed from public-facing file names when possible.
9.3 Quality and Update Review
Review links, QR codes, program rules, eligibility requirements, and contact information before each Launch cycle.
Maintain consistent Launch Into Your Future branding, colors, fonts, terminology, and accessibility practices.
Confirm that all AI prompts retain explicit rules against invention, exaggeration, or misrepresentation.
Archive outdated versions so site coordinators access only current materials.
Collect feedback from students, families, and facilitators to guide annual revisions.
9.4 Future Expansion
The folder structure allows additional workshops and resources to be added without reorganizing the full toolkit. Potential future topics include apprenticeships, direct-to-work planning, college application completion, scholarship searches, gap-year planning, career exploration, workplace communication, and transition-to-college skills.
	Toolkit Outcome
When implemented together, these resources help students explore their options, understand themselves, communicate their strengths, involve trusted adults, and take realistic next steps toward a postsecondary future that fits their goals.
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