[image: Picture 1]	FACILITATOR GUIDE
[bookmark: _n6jv12gw7zws]Launch Into Your Future
[bookmark: _ytiebnxizaqk]Facilitator's Guide
[bookmark: _b3zw5qxf3b0i]Resume Ready with AI:
[bookmark: _p8tlftnluqb]Build Your Professional Story
Length: 90 Minutes
Target Audience: Grades 9–12

[bookmark: _h3kt43nspvyr]Workshop Overview
Students will learn the purpose of a resume, examine how resumes are tailored for different opportunities, and use generative AI to create a professional resume that reflects their experiences and goals. Rather than learning to manually write every section of a resume, students will learn how to organize their experiences, collaborate effectively with AI, critically evaluate AI-generated content, and produce a polished resume that they can continue updating throughout high school and beyond.
Students should leave with:
a completed (or nearly completed) professional resume
a reusable AI Brag Sheet that can be updated throughout high school
practical experience using AI ethically and effectively
an understanding that resumes should be tailored to specific opportunities

[bookmark: _arelduxta2u9]Learning Objectives
Students will:
Identify the purpose of a resume.
Analyze resumes created for different goals.
Recognize the wide variety of experiences that belong on a resume.
Use generative AI to organize, prioritize, and professionally present their experiences.
Critically evaluate and revise AI-generated work.
Leave with a resume draft and a reusable process for creating future resumes.

[bookmark: _r7km9x4odtjk]Materials
Resume Ready with AI Slide Deck
Student Worksheet
AI Resume Prompt / Brag Sheet
Resume Checklist
Exit Ticket
Sample Resume Packet (8 resumes)
Student devices
Internet access
Access to ChatGPT (or another approved AI chatbot)

[bookmark: _p84u7x8ap66m]Before Students Arrive
Open the slide deck.
Have the sample resumes printed or digitally available.
Ensure students have access to devices and Wi-Fi.
Verify students can access an AI chatbot.
Distribute:
Student Worksheet
Brag Sheet
Resume Checklist
Exit Ticket

[bookmark: _khv7xle952]
[bookmark: _y5rmdflpje9t]90-Minute Timeline

[bookmark: _zvccr24x7hs]0–5 Minutes
[bookmark: _hl5vzxw61hg0]Welcome
Introduce today's workshop.
Explain:
"Today isn't about becoming a professional resume writer.
It's about learning how to professionally present your experiences with the help of AI."
Review objectives.
Review Essential Question.

[bookmark: _u7xwo8erqxkz]5–12 Minutes
[bookmark: _tebzs0j7iyv4]What is a Resume?
Slides:
What is a Resume?
Purpose of a Resume
Discuss:
resumes are marketing documents
resumes are tailored
resumes earn opportunities
Emphasize:
"Your resume is trying to convince someone to take the next step."

[bookmark: _f34pju0o9fi]12–20 Minutes
[bookmark: _t2dpwbs291ef]What Can Go On a Resume?
Show the list.
Have students identify which items belong.
Reveal:
Everything depends on the purpose.
Discuss the "many resumes, one collection of experiences" concept.
Transition:
"Let's see what that looks like."

[bookmark: _kuovqx171ymq]20–35 Minutes
[bookmark: _df9pfrf8o0fx]Sample Resume Gallery Walk
Students work in pairs or small groups.
Each group reviews the sample resumes.
Students complete the Student Worksheet while identifying:
purpose
audience
how each resume is tailored
Facilitator circulates asking:
"What makes this resume different?"
"What information is emphasized?"
"Why?"
Bring everyone together for a brief discussion.

[bookmark: _prio1kr5alkb]35–65 Minutes
[bookmark: _joz4f7biagft]Brag Sheet Work Time (30 Minutes)
This is the heart of the workshop.
Students complete their AI Resume Prompt / Brag Sheet.
Encourage students to think broadly.
Prompt students with questions like:
Have you ever babysat?
Worked for a family business?
Volunteered?
Helped coach?
Been in church leadership?
Earned certifications?
Been responsible for siblings?
Built something?
Started something?
Walk around constantly.
Help students remember experiences.
Remind them:
"The more complete your Brag Sheet, the better your resume will be."

[bookmark: _wq11u2efjudd]65–72 Minutes
[bookmark: _oqq2qi27zeo]AI Creates the Draft
Students:
Copy
↓
Paste
↓
Generate
Have students read the output carefully before downloading.

[bookmark: _t7fpu53weil9]72–80 Minutes
[bookmark: _e4vg6zeut5ov]Evaluate the Resume
Discuss:
AI is a language model.
AI makes mistakes.
Students should:
verify accuracy
remove unnecessary information
improve wording
ask follow-up questions
regenerate when needed
Encourage multiple revisions.

[bookmark: _iifk1yiixu]80–86 Minutes
[bookmark: _mbkk71y2ut14]Design Options
Briefly review the four options.
Students may:
use AI design prompt
use a template
have AI fill a template
use an online resume builder
Remind students:
Content comes first.
Design comes second.

[bookmark: _j8kum73ctnvm]86–88 Minutes
[bookmark: _av04ddanlam]Big Takeaway
Review.
Emphasize:
"A resume isn't your life story.
It's a marketing document."
Also emphasize:
"Your Brag Sheet is now one of the most valuable career documents you own."
Encourage students to update it every semester.

[bookmark: _eripsasuf1p]88–90 Minutes
[bookmark: _w105i4so3wmp]Exit Ticket
Students complete reflection.
Collect materials.
Answer final questions.

[bookmark: _flgdrm6adj]Facilitator Tips
[bookmark: _rzv0ohl6iefc]During the Brag Sheet
Students will think they're finished.
They're probably not.
Keep asking:
"What else?"
Many students forget their strongest experiences until prompted.

[bookmark: _oo8zr82quv9w]During AI Generation
Students will immediately want to print.
Don't let them.
Make them read it first.
Encourage them to ask AI follow-up questions.

[bookmark: _w6n6xc0m4j6]During Resume Review
Remind students:
AI works for them.
Not the other way around.
They are the editor.

[bookmark: _ihj4d7t35gge]Common Student Questions
[bookmark: _tgvpj7lgqxs]"I don't have enough experience."
Help students identify:
family responsibilities
volunteer work
clubs
athletics
arts
hobbies
projects
paid work
unpaid work

[bookmark: _crf36218f16]"AI made something up."
Perfect teaching moment.
Discuss hallucinations.
Have students revise.

[bookmark: _gr2tirv3t6dk]"Which template should I use?"
Answer:
Choose one appropriate for your goal.
Professional first.
Creative only when appropriate.

[bookmark: _b6xfl94r9tap]Modifications
[bookmark: _sl6uza5g67yw]60-Minute Version
Reduce:
Sample Resume Activity
15 minutes
↓
8 minutes
Skip discussion of every resume.
Review only a few examples together.
Reduce:
Design Options
6 minutes
↓
2 minutes
Simply explain that students have options.
Focus instead on:
Brag Sheet
AI Generation
Resume Evaluation
These are the workshop's priorities.

[bookmark: _g1n6xqh8qv]45-Minute Version
Briefly introduce:
What is a resume?
Purpose of a resume?
Show only 3–4 sample resumes.
Keep the Brag Sheet to approximately 20 minutes.
Have students generate an AI resume.
Skip:
Resume design options
Template discussion
Extended editing
Students can finish polishing the resume at home.

[bookmark: _si03l87ifgro]Extension Activities
Students can:
Create a second resume for a different opportunity.
Build a LinkedIn profile.
Design a more polished version using Canva, Google Docs, Word, or Adobe Express.
Write a cover letter using AI.
Conduct a peer resume review using the Resume Checklist.
Update their Brag Sheet after each semester, job, club, leadership role, or volunteer experience.
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