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Employment Readiness
School Communication Template
USE NOTE  Customize the bracketed school contact and timing fields; keep the verified guidance and review status intact.
Subject: Launch Into Your Future: take the next step on Employment Readiness
Audience: Students and families
Message
Dear students and families,
This month, Launch Into Your Future is highlighting Employment Readiness. Employment readiness begins with a realistic target role and evidence that matches the employer's requirements.
A strong plan starts with a clear next action and information from the organization that owns the decision. Students can begin by:
· Identifying a realistic target role and employer requirements.
· Translating school, work, service, and project experience into evidence.
· Tailoring the résumé and application to the specific posting.
Before making a commitment, confirm current dates, eligibility, costs, required documents, and availability with the school, college, employer, agency, or program involved.
For help choosing a next step or reviewing information, contact [school counseling or student services contact] by [date or meeting window].
With support,
[School counseling or student services team]
School customization fields
· School contact name and role
· Local meeting date or response window
· School-approved local link or appointment process
Sources and verification
Use the linked official sources to confirm current details before release or student use.
1. Delaware JobLink: Official Resource   |   2. Delaware JobLink: Official Resource   |   3. Delaware Department of Labor: Official Resource
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