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College Essays and Recommendations
Counselor Guide
KEY TAKEAWAY  Strong essays add the student's own perspective, while effective recommendations add relevant evidence from an adult who knows the student's work and growth.
Use this guide to help a student turn interest in college essays and recommendations into one verified, documented next step. Preserve local counselor judgment and confirm school- or program-specific requirements with the responsible owner.
Counseling conversation
1. Explain the difference between coaching, editing, and writing for the student.
2. Help the student connect evidence to the exact prompt.
3. Protect privacy when discussing personal or sensitive experiences.
4. Confirm recommendation requirements and school submission procedures.
5. Use a dated writing and recommendation follow-up plan.
What students and families should know
· The student must remain the author of every essay and personal statement.
· Each response should answer the actual prompt with specific, truthful evidence.
· Recommendation requirements, submission methods, and deadlines vary by institution and program.
Verify before advising
· Do not fabricate experiences.
· Do not outsource student authorship.
· Do not imply that one essay formula guarantees admission.
Local flexibility: Schools may sequence counseling activities differently. Confirm dates, eligibility, costs, availability, and required documents with the school, college, employer, agency, or program that owns the decision.
Close the loop
Student's next action: Record one action, the information owner, and a completion date.
Follow-up: Schedule a check-back and update the plan if verified information changes.
Sources and verification
Use the linked official sources to confirm current details before release or student use.
1. Common App: Official Resource   |   2. Common App: Official Resource   |   3. Nacacnet: Official Resource
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