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College Essays and Recommendations
School Communication Template
USE NOTE  Customize the bracketed school contact and timing fields; keep the verified guidance and review status intact.
Subject: Launch Into Your Future: take the next step on College Essays and Recommendations
Audience: Students and families
Message
Dear students and families,
This month, Launch Into Your Future is highlighting College Essays and Recommendations. Strong essays add the student's own perspective, while effective recommendations add relevant evidence from an adult who knows the student's work and growth.
A strong plan starts with a clear next action and information from the organization that owns the decision. Students can begin by:
· Read the prompt and identify what the response should add beyond the transcript.
· Choose truthful experiences and details that support one clear focus.
· Draft in the student's own voice, then revise for clarity and structure.
Before making a commitment, confirm current dates, eligibility, costs, required documents, and availability with the school, college, employer, agency, or program involved.
For help choosing a next step or reviewing information, contact [school counseling or student services contact] by [date or meeting window].
With support,
[School counseling or student services team]
School customization fields
· School contact name and role
· Local meeting date or response window
· School-approved local link or appointment process
Sources and verification
Use the linked official sources to confirm current details before release or student use.
1. Common App: Official Resource   |   2. Common App: Official Resource   |   3. Nacacnet: Official Resource
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