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College Admissions Timeline 
Principal Communication Template 

USE NOTE  Customize the bracketed implementation details and route source-sensitive content through 

the named reviewer before release. 

Subject: Staff support requested: Launch Into Your Future - College Admissions Timeline 

To: Counseling, student services, teaching, and family engagement teams 

Message 

Colleagues, 

Our Launch Into Your Future focus on the College Admissions Timeline is designed to help students move 

from general awareness to one verified next step. Build the list before choosing application plans. 

Please use the campaign kit materials in advisory, counseling, Schoology, newsletters, and family outreach 

as appropriate. Keep the student action clear, identify the owner of changing information, and avoid 

promising an outcome that belongs to a college, employer, agency, or program. 

Implementation requests 

• Name the staff lead and the school contact students should use. 

• Select the local dates, settings, and communication channels for this topic. 

• Verify source-sensitive details and complete the required review before release. 

• Schedule a follow-up point to learn which students need additional navigation support. 

Please send questions or local adaptations to [school lead/contact] by [date]. Thank you for helping every 

student leave with a usable plan. 

[Principal or school leader name] 

[School name] 

Sources and verification 

Use the linked official sources to confirm current details before release or student use. 

1. Common App: Official Resource   |   2. Delawarestudentsuccess: Official Resource   |   3. Nacacnet: Official Resource 

https://www.commonapp.org/
https://www.delawarestudentsuccess.org/how-to-apply-to-college/
https://www.nacacnet.org/guide-to-the-college-admission-process/

	Message
	Implementation requests
	Sources and verification


