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Interview Preparation: 
Know Yourself, Know Your Story, Know Your Audience
90-Minute Facilitator Guide
Workshop Objectives
Explain the purpose of interviews and what interviewers are trying to learn.
Develop a 'Tell Me About Yourself' response using Present–Past–Future.
Identify meaningful personal stories for interviews.
Prepare for interviews by researching the audience and developing questions.
Practice interview communication and peer feedback.
0:00–0:10 | Opening: Why Interviews Matter
Activities
Welcome and introduce workshop.
Conduct 'Would You Hire Me?' activity.
Reveal identical qualifications.
Discuss why interviews matter.
Brainstorm interview types.
Facilitator Notes / Script
Applications tell what you've done; interviews reveal who you are. Every student will likely interview for something after high school, so today's focus is preparation rather than memorizing answers.
0:10–0:25 | First Impressions Matter
Activities
Facilitate DO/DON'T sort.
Discuss impressions created by each behavior.
Students complete Turn & Talk.
Peer feedback.
Discuss what interviewers really want.
Facilitator Notes / Script
Ask after each card: 'What impression does this give?' Reinforce that communication includes both verbal and nonverbal behaviors.
0:25–0:45 | Part One: Know Yourself
Activities
Teach purpose of 'Tell us about yourself.'
Introduce Present–Past–Future.
Students complete Workbook Part One.
Partner practice and revision.
Facilitator Notes / Script
Think of your answer as the trailer—not the whole movie. Encourage students to tailor their introduction to the opportunity.
0:45–1:00 | Part Two: Know Your Audience
Activities
Teach research strategies.
Review good questions to ask.
Good or Bad Question activity.
Students examine Workbook Part Two and discuss reflection.
Facilitator Notes / Script
Emphasize that preparation includes knowing the organization, understanding why they are interested, and identifying how they fit.
1:00–1:20 | Part Three: Know Your Stories
Activities
Introduce Story Toolkit.
Students complete Workbook Part Three.
Discuss reflection questions.
Teach STAR using one toolkit story.
Students practice one STAR story with a partner.
Facilitator Notes / Script
Transition: 'Now that you know your stories, it's time to learn how to tell them. STAR helps organize a story so an interviewer clearly understands your role, actions, and growth.'
1:20–1:45 | Mock Interview Lab
Activities
Display 'Before You Interview' checklist.
Round 1: Tell me about yourself.
Round 2: Future goals.
Round 3: Dealer's Choice.
Round 4: Why should we pick you?
After each round, partners provide one compliment and one suggestion before switching.
Facilitator Notes / Script
Encourage students to use Present–Past–Future, draw from their Story Toolkit, use STAR for behavioral questions, and tailor responses to a specific opportunity.
1:45–1:30 (Final 5 Minutes) | Reflection & Closing
Activities
Students complete Exit Ticket.
Invite a few volunteers to share a takeaway.
Answer questions.
Facilitator Notes / Script
Closing: 'Know yourself. Know your audience. Know your stories. You don't need perfect answers—you need to know yourself well enough to have a conversation. Your job isn't to become someone impressive; it's to help the interviewer see who you already are.'
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